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Dear Parent/Carer,

Collection and Recording of Pupils’ Ethnic Background

[bookmark: _GoBack]Please find attached a short form for you to complete about the ethnic background of your child/children, as all schools are required to do by the Department for Education (DfE).   Please read the description of “ethnic background” then tick the appropriate box on the form.  Please return the form to the school office. 

The information you provide will be used to compile statistics on the school, careers and experiences of children from different backgrounds, to help ensure that all children have the opportunity fulfil their potential.  These statistics will not allow individual children to be identified publicly and the information will not be used for any other purpose.  From time to time this information will be passed to the Local Authority and the DfE to contribute to local and national statistics.

Information about your child’s ethnic background will be passed on to any other school to which your child transfers to save you having to be asked for it again.  You can ask to check your child’s information at any time, and if you wish, have the ethnic background changed or removed.

If you have not returned your completed form as soon as possible, then the school may use its best judgement to assess the ethnic background of your child, noting that the information has been arrived at in this way, rather than provided by you.  The school will let you know this decision and you can ask to have the decision altered or removed, if you wish.

Thanking you in advance for your assistance regarding this matter.

Yours faithfully




Mrs R Gill
Headteacher
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